Google Classroom

Manual Pérdorimi- Pedagogu




Krijimi i njé llogarie (Account)

*Aktualisht secili pedagog i Universitetit e ka té hapur llogariné e tij me
domain @univlora.edu.al

*Pér té marré kredencialet tuaja mjafton té kontaktoni me IT e Fakultetit
dhe nuk keni nevojé té krijoni njé adresé si méposhté:

1. Hapni adresén tuaj té emailit (kjo e fundit duhet té jeté medoemos:
@univlora.edu.al, psh: emér.mbiemer@univlora.edu.al
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2. Pérzgjidhni adresén e emailit (theksojmé qe duhet te jete me domenin @univlora.edu.al) me té cilén
déshironi té vijoni, ose nése ajo éshté e pérzgjedhur automatikisht (si
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3. Pérzgjidhni rolin qé do té kryeni (I'm a teacher)

Pick your role

I'M A STUDENT I'M A TEACHER

4. Né dritaren e méposhtme klikoni mbi butoni
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5. Plotésoni té dhénat e klasés suaj (emértimi e klasés 1, 1éndén dhe sallén ku zhvillohet
normalisht mésimi, psh: Grupi 1-V2-ENG 131: TEKNIKA TE IMAZHERISE MJEKESORE,
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Pér té shfaqur kodin e késaj klase klikoni mbi butoni m Display
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Grupi1-V2  ENG 131: ANGLISHT | 10 copy invite ink

7. Shtimi i studentéve té klasés béhet me dy ményra:
7.1. Népérmjet pajisjes sé studentit me kodin e klasés (referuar pikés 6)

7.2. Népérmjet rubrikés , ku shtimi i studentéve béhet duke klikuar mbi =
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keni ata né listén e kontakteve tuaja) ose mund té kopjoni adresat nga njé skedar
Excel dhe me pas t'i ngjisni, psh:
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Invite students

I'pre a name roaemnail

Lhndo Ctrl+Z

Redo Crl+Shift=Z

Curt Ctorl+ 3

Copy Ctirl+C
Klikoni mbi Add recipients dhe mé pas Invite \

Invite students
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Manual Google Classroom
8. NE listén e studentéve té ftuar, emrat e tyre géndrojné té zbehté deri né momentin qé ai/ajo
pranon ftesén tuaj
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Shtimi i njé teme
1. Klikoni né té majté né butonin ADDTORIC
2. Vendosni emrin e temés né kutiné gé shfaget

3. Klikoni butonin Add.

& B Classwork for test X +
C & classroom.google.com/w/NTQ5MjcINTM5OTNa/t/all
= test Stream Classwork People Grades
@ Google Calendar [ Class Drive folder
@ Assignment
B quizassgnmest: DUl class here
@ Question and questions
B Material
ze classwork into modules or units
"‘_,’ Reuse post
you want students to see it
B Topic




Butoni (+)

Vendosja e njé njoftimi

1. Klikoni né njé klasé

2. Né té djathté poshté klikoni butonin + dhe mé pas kliko Create post.

Create question

Create assignment

Create announcement

3. Né kutiné Share with your class, vendosni mesazhin tuaj.

4. Pér ta publikuar klikoni POST

& B o 4 +
< C @ classroom.google.com/c/NTQSMjcINTMSOTNa
= test Stream Classwork People Grades @

Select theme
Upload photo

Upcoming For
No work due soon - All students ¥
View all

Share with your class

B Add Cancel Post -



Attach a File From Your Computer

1. Klikoni né ikonén

2. Klikoni Select files from your computer,
Gjeni dokumentin né kompjuter, dhe mé pas aksesojeni dx here dokumentin.
3. Klikoni Upload.

Attach a File From Google Drive

o N
1. Klikoni né ikonén e Google Drive
2. Selektoni dokumentin dhe klikoni Add

Attach a Youtube Video

1. Klikoni ikonen e Youtube
2. Gjenivideon té cilén doni té bashkéngjisni dhe klikoni Add

Attach a Link

L €
1. Klikoni né ikonén e linkut
2. Vendosni linkun né kutiné Link

3. Klikoni ADD LINK
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Vendosja e njé detyre

1. Klikoni né njé klasé

2. Neé té djathté poshté klikoni + dhe mé pas klikoni Create assignment.

e
0
I

Create announcement o

3. Né kutiné Share with your class, vendosni mesazhin tuaj.

4. Pér ta publikuar, klikoni POST

Vendosja e njé Pyetesori

[uy

. Klikoni njé klasé.

. Klikoni About.

N
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3. Klikoni né Class Drive Folder.

Click on this to access the

.—— work you have done in the
g Your work v -

. Class Drive folder S Click on this to access the

class content

Click on this to access a

G Classroom calendar ~—— i
calendar of assignments

Z Google Calendar ~___ Click on this to access a

calendar of assignments on

your Google Calendar

4. Klikoni butonin m )

5. Klikoni More mé pas Google Forms mé pas Blank Form.

6. Klikoni Create and Share pér ta hapur.

7. Disa opsione gé mund té pérdorni.

e = Click this to add a question

Click this to add a title and
guestion for the overall form

T Tr
Click this to add an image to
a P . the form that.ltc, unatta-ched
to any specific question
Click this to add a YouTube
video to the form thatis —™—™—— D

unattached to any specific
Click this to add a section to

guestion
= «— the form
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8. Nése éshté e klikuar Add question, Do té shfagen opsionet méposhté:

Click the cursor in the text Click to move order of question  Click to change the type of
prompt to enter a question inye form question
Untitled Question ® Multiple choice
Option 1
Add option or ADD "OTHER"
Y _
Click to add / I_D ] Required )
another multiple z L3
hoi tion / / \ :
e Click to give the user an option Click to duplicate  Click to delete ~ Toggle to make the question
of adding a text response question question mandatory for submission of
instead of the listed choices the form

- Gjithmoné shtoni njé hapésiré Name (ku student do té vendosé emrin e
tij) dhe béjeni fushé té detyrueshme (Required) sepse pérndryshe uk do ta
kuptoni kush e ka plotésuar pyetésorin.
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9. Nése éshté e klikuar Add Title and Question, do té shfagen opsionet

si méposhté :

Click the cursor in the text Click to move order of question Click to duplicate
prompt to enter a title in the form question
Untitled Title D ®
] |
Click the cursor in the text Click to delete
prompt to enter a description question

10. Nése éshté klikuar Add Image, mund té ngarkohet njé imayh nga

komjuteri juaj, ose nga ndonjé URL, ose nga Google Drive.

11. Nése éshté klikuar Add Video, mund té shtohet né pyetésor njé video

nga youtube ose nga ndonjé site online.

12. Nése éshté klikuar Add Section, do té shtohet njé seksion i ri.
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Pérmbajtja

1. Klikoni né ikonén @ ose klikoni né ikonén e Google Drive ')
2. Selektoni dokumentin, mé pas klikoni Add.

3. Do té shfaget si méposhté:

Post assignment for a
specific set of student

Post
assignment for
a specific class

E Assignment

™ o TESTAO1 ~ Al students ~

Add a title to
the assignment

Add assignment
instructions — 1>
Add a due date __+» Due Noduedate ~ Topic  No topic
after which the
assignment will no
onger be available

1> H

I

Add assignment Delete assignment
under a topic

15

Post
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4. Pasi keni pérfunduar klikoni né butonin Assign.

Né ményré alternative mund ta ruani si Saved as a Draft ose Scheduled pér ta

pérdorur mé voné

1. Klikoni né klasé

Krijimi i pyetjeve

2. Klikoni + dhe mé pas klikoni Create question.

e

Create assignment e
o

3. Do té shfaget si méposhté:

Post
assignment for
a specific class

Add a title to
the assignment

Add assignment
instructions

Add a due date
after which the
assignment will no
longer be available

Change the
question format
type

% Due Noduedate ~ Topic

Post assignment for a
specific set of student

Question

™ For TESTAO1 ~  All students ~

™A Instruct

No topic

Ly Short answer

“ Students can reply to each other

0 & B

Students can edit answer

/

Add assignment
under a topic

16
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Delete assignment
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Vierésimi

Grade a Form Assignment

1. Klikoni né klasé

2. Klikoni opsionin Done / Not Done

® Done / Not Done
® display '

Morning Session

DONE NOT DONE
_ No response sheet crea...

| 4

3. Do té shfaget Grading page:
Return student(s)
4 Setting how many points
grades by selecting : .

the assignment is out of Student responses

students with their
checkboxes

INSTRUCTIONS STUDENT WORK

Change sorting  [J e AN shsdents <Assignment Name>
style of student S
names ;
2 T
Text prompt to — <Assignment Name>
add astudent _ [0 & <studentName> 4
grade Done =
oS
& <Student Name> $ s &
0@ Dore Does
Click to select a
student *a -3 < 2 B &
oS
0@ <
oS
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4. Kliko Assignment Name pér té aksesuar pérgjigjet e studentit. Do té hapet njé

tabelé e re.

5. Klikoni butonin o pEr té pare pérgjigjet e studentit.

6. Klikoni né tabin Responses dhe do té shfaget si méposhté:

Total number of Export responses View more
exporting options

student responses to Excel

QUESTIONS RESPONSES

- responses

INDIVIDUAL Accepting responses .

See a summary of all See each individual TOggle to stop accepting

student responses student responses student responses

7. Klikoni butonin Return pér té finalizuar vlerésimin e studentit. Pas kétij
veprimi student do té njoftohet pér vlerésimin e marré.
Grade a File Upload Assignment

1. Navigoni tek Grading page

2. Ngarkimi dokumentit do té shfaget poshté emrit té studentit, klikoni tek emri I

dokumentit pér ta hapur.

22



O e Al students

Sort by status

Done

<Student Name>

m e @ 8 a G O e

3. Klikoni butonin Return pér té finalizuar vlerésimin e studentit. Pas kétij

INSTRUCTIONS STUDENT WORK

100 points v

<Assignment Name>
""" NE
I‘ " <Assignment Name>
Done [ ]
° [
® <Student Name> -4
5 <File Upload .
P91 Attachment> e
° [
= °
Done
Done
°
©
Done

° °
® L3
Done Done
3 °
=3
Done Done

veprimi student do té njoftohet pér vlerésimin e marré.

23

26



Modifikimi i Announcements, Assignments, dhe Quizzes qé tashmé jané postuar

1. Pér ta béré kété klikoni butonin  ° né té djathté.

Click
here
Eve George . /
@ 1007 AM .

Welcome to the Class!

® Add class comment...
[

2. Klikoni butonin Edit.

Click
/ here
Edit
Delete
Copy link

24



7.\"/3
4. Pasi té keni mbaruar modifikimet klikoni butonin . Studentet do
té marrin njoftim pér ndryshimet e béra.

25



Té drejtat e aksesimit té dokumenteve

1. Klikoni njé klasé.
2. Klikoni About.

3. Klikoni butonin Class Drive Folder.

- Kur studentét hapin Class Drive Folder ata do té shohin vetém dokumentet

té cilat jané béré share me ta.

+@®
4. Kliko me té djathté né document dhe mé pas klikoni butonin == Share

5. Do té shfaget si méposhté:

Share with others Get shareable link (¢
People

Enter names or email addresses... /’ -
Shared with 2 groups

= -

26
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6. Kliko butonin Advanced

7. Do té shfaget si méposhté:

Sharing setlings

Link 10 sham (only accesalio by coliaboratons)

Share bk via M @ n '

Vo has access Click to change

"/‘/ share settings
Class Owner - Spedic peopia can acess Change

name and email | ———s
<Class Ownars  (rin) Symbol repressats
|- that Co-Admin can

5 | edit shared files

- <Co-mdmin> > 2
Co-Admin ,_,/'
name and alias 2 <Studentys ® - X ¥ | Symbol represents
/ —~— that students can only
Students name _4 Imrede poople: view shared files
and alias x
Lrder nomes or omald 200onsos , =
COwner setinge Leam more

Prevents everyons Preaer| ac2oms om Changing ICInss g AN e paopie
except Class Owner _Lo  Dicatis options 1 downcos, pere, and copy for commantens and viewsrs
from downloading

shared files ﬂ

8. Kliko butonin Change dhe mé pas kliko Off - Specific People

9. Kliko butonin @ ~ View Only

10.Zgjidh opsionin Disable options to download, print, and copy for
commenters and viewers

11. Kliko butonin Save dhe mé pas Done kur té keni pérfunduar.
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